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1. O0mue mosoxeHns

1.1. Hacrosmum IlonokeHuem ompenensroTces [IpaBOBOE MOJIOXKEHHE U
OCHOBHBIe (YHKIMH oThena Kaapos (mamee - Otmen) Kammermxoro omimana
(ellepallbHOrO TOCYNapCTBEHHOTO GIODKETHOrO 06pa3oBaTeNbHOTO YUPEeKICHNS
MHKJIIO3UBHOIO  BBICIIEr0  00pasoBaHus  «MOCKOBCKHH  rocynapcTBEHHBIH
T'yMaHUTapHO-9KOHOMUYECKHM YHUBEPCUTET» (Iasee - Duuan).

1.2. Otmen B cBoeil HeSITEIbHOCTH pykoBoacTByeTcs KoHcTuryuei
Poccuiickoit  @enmepanun, denepaabHBIME — KOHCTUTYLHOHHBIMH — 3aKOHAMH,
(benepanbHBIMU 3aKOHAMH, yKa3aMi U pacropsokeHuaMu IIpesunenTa Poccuiickoit
Denepalvy, IOCTAHOBICHUSIMH U pacHopsDkeHusMu [IpaBurtensctBa Poccuiickoit
Denepanyy, WHBIMM HOPMATHBHBIMH IIPAaBOBBEIMH aKTaMH, a Takke YCTAaBOM
®I'bOY HMBO «MITOVY» (mamee - VYHHBEPCHTET) M HHBIMH JIOKAJIHLHBIME
HOPMAaTUBHBIMU akTaMu Ounmaina.

1.3. [HlesrensHocts  OTmena  KOHTPONMPYETCS M KOOPAMHUPYETCS
HETIOCPEACTBEHHO  aupekropoM  Dunmana aub0  YIOJIHOMOYEHHBIM WM
3aMeCTUTENIeM AUPEKTOopa.

1.4. OunnanoM co3maroTcs HaJIeXallue OpPraHU3alMOHHO-TEXHIYECKHE
ycioBus, HeoOxomumble i obecriedeHus 5(QGEKTHBHOM peanusaluy (ByHKIHiT
Otpena.

2. OcHoBHbIe pynknuu OTaena

2.1. Otxen ocymecTBIAET CIeIyIOIINe OCHOBHBIE (YHKIIUH:

1) dopmupoBaHHe KagpoBOro coCTaBa IS 3aMEIICHHS IOJDKHOCTEH
IIPO(EeCCOPCKO-TIPENOIABATENBCKOTO  COCTaBa, PYKOBOAWTENeH IOmpasfiereHuil,
CIICIIMAIIMCTOB U CITY)KAIMX, 00J1a1al0IIero HeoOX0AUMBIME PO(heCcCHOHATFHBIMA
Y JTUYHOCTHBIMU Ka4eCTBaMU;

2) obecrieyenne eIUHBIX MTOAXOAOB K OCYLIECTBIECHHUIO KaIpOBOil paGoOTH 1 ee
MeToaudecKkoe obecrieuenue B Ounnaie;

3) aHau3 MOTPeOHOCTH U OPraHU3aIMs [IPUBJIECYCHHS KaPOB UL 3aMEIEHHUS
TOJDKHOCTeH B DuitHaie;

4) MOIroTOBKAa NPEMIOKEHHH MO (OPMUPOBAHHMIO M COBEPIICHCTBOBAHHIO
INTaTHOW CTPYKTYphl @uiMana ¥ IPOBEACHHIO OpPraHW3alMOHHO-IITATHBIX
MEPOIIPUATUH;

5) opraHu3alys IPOBENCHUS KOHKYPCOB Ha 3aMeEIleHHe BaKaHTHBIX
IOJDKHOCTER  MPO(eccOpCKO-NPeroaBaTeibckoro  cocTaBa (B TOM  UHCIE
TIOATOTOBKA IPEATOKEHNH 10 COCTaBY KOHKYPCHOH KOMHCCHH, CPOKaM U MOPIAKY
ee paboThl) Ha OCHOBE JIOKAIBHOIO HOPMAaTHBHOTO akta Omimana,
PETyJIHPYIONIETO BOIPOCHE! IPOBEACHUS] KOHKypca Ha 3aMelleHHe BaKaHTHBIX
HDOJDKHOCTEH IPOo(hecCOpPCKO-TIPeIIoNaBaTENLCKOr0 cocTaBa ¢ IIOMOXKEHHS o
[IOpsJIKE 3aMEILEHIS JOJDKHOCTEN IIeJarOrHUYeCKUX pabOTHHKOB, OTHOCAILIMXCS K
PO(ECCOPCKO-TIPENOIABATENBCKOMY — COCTaBY,  yTBEPXKAEHHOTO  IPUKA30M
MunoOprayku Poccnn ot 23.07.2015 Ne 749;

6) obecneuenre GOPMHUPOBAaHHS KaIpoBOro pesepa Durnana (mpu
HEOOXOIUMOCTH), OpraHu3anus pabOTEl C KaapoBEIM pE3ePBOM H  €ro



5h(GEeKTUBHOE WCIONB30BAHUE, BKIIIOYAs IIOATOTOBKY IIPOEKTa IIOJNIOXKEHUS O
KaJpoBoM pesepBe Duinana;

7) obecnieuenye JOKHOCTHOTO POCTa paboTHHKOB DHnnana;

8) ocymecTBieHrE Mep, HAaIIpaBJICHHBIX HA CONEUCTBHE COOIIONEHHIO
paborHukamy Qunrana TPyI0BOH AHCLUILTHHEL IIPaBUJI BHYTPEHHETO TPYILOBOIO
pacropsika, Koxexca STuky paboTHIKOB Pumnana;

9) OpraHM3alds MEpPONPHSTHH IO IPOQECCHOHANBHOMY — Pa3BUTHIO
pabotaukos Duiuana, B TOM YHCIE MONONHUTEIHHOTO PO eCcCHOHAILHOr0
00pa3oBaHuUs ¥ HHBIX MEPOIIPHSATHH 10 UX IPO(ECCHOHAIBHOMY Pa3BUTHIO;

10) opranusanms paboTsl Mo MOOIIPEHNI0 U HarpaXIeHWI0 pPabOTHUKOB
Ounnana, B TOM YHCIIe HOATOTOBKA HEOOGXO TUMBIX JOKYMEHTOB U MaTePHAIOB IS
pencrapnenns pabotnukor Duinana K HATPAKIEHUIO rOCyIapCTBEHHBIMH
Harpasiamu Poccniickoit Deneparum u Pecry6imuku KanMbIkust, BeOMCTBEHHBIME
HarpaZjaMu MUHHCTEpPCTB U BefloMcTB Poccumiickoit Deneparuu u PecryGmuku
Kanmeikus, noompenuto [Ipesunenta Poccuiickoii @eneparwn, [IpaBuTenscTBa
Poccutickoit @enepaliuy, BEICIINX JOIKHOCTHEIX man PecriyOmuku Kanmeikus u
BBICIINX OPraHOB HCIOJHUTENIBHOY BacTu Peciry6iku KanMbrkus,

11) aHanmus IpaKkTHKM OCYINECTBIEHUS KaZpoBO¥ pabOTBl W pa3BUTHUA
Ka[poBOr0  COCTaBa, IOATOTOBKA IPEUIOKEHHH II0 €€ COBEPIICHCTBOBAHIIO
nupexTopy Ouimuana;

12) oprammsanus IOATOTOBKE IIPOEKTOB aKTOR Dunuana, CBA3aHHEIX C
IpueMoM Ha paboTy,  3aKIIOYEHWEM TPYIOBBIX JIOTOBOPOB, Ha3HAYEHHEM
pabOTHUKOB Ha JOIKHOCTE U OCBOGOXKIEHHEM OT 3aMelaeMOi JTODKHOCTH,
YBOIPHCHUEM M BBIXOAOM HX Ha [EHCHIO, 4 TaKke O(opMieHHe
COOTBETCTBYIOIIMX PEIICHUN nupekTopa Ounana (paboTomareris);

13) opranusaims MpoBEpKHU JI0CTOBEPHOCTH IIPEACTABIIAEMBIX TPAXKIAHUHOM
[ICPCOHAILHBIX NAHHBIX M UHEIX CBEJICHUH IIPH IpHeMe Ha paboTy;

14) opranusanys IpoBeeHUs CIyKeGHBIX IIPOBEPOK (pacciiefoBaHui);

15) yuacTre B [IeATENBHOCTH KOMHCCHY II0 IIPOTUBOJEHCTBHIO KOPPYIILUAU B
Qunaire;

16) opraEmsanust TpoBepKH CBeNEHHH O aoxonax, o0 UMyIlecTBe u
0053aTeNBCTBAX UMYIIECTBEHHOTO XapakTepa, a TakKe COOJIIONEHUS OTACIbHBIMA
paboTHuKamu DIIHAa 3aPETOB, OrPaHHYEHUH 1 00A3aHHOCTEH, YCTAHOBIIEHHEIX
ODenepanbHbM - 3ak0HOM  «O  IPOTHBOIEHCTBUM KOPPYIILUW» U IPYyTUMU
denepanbHEIME 3aKOHAMY,

17) BeneHme, yder, XpaHeHHEe W BbIZaua TPYJOBBIX KHIDKEK pabOTHUKOB
Qunnana;

18) Benenne muYHBIX nen paGoTHHKOB DUNTHANA B YCTaHOBJIEHHOM IOPSIIKE;

19) odopmrenne u Brinaua ynocrosepenuit pabotHuKam Punuana;

20) mOArOTOBKA IIPOEKTOB IIPaBHIT BHYTPEHHEI'O TPYIOBOIO paCIOpsiKa,
rpaUKOB OTIYCKOB W IPYTHX IPOEKTOB aKTOB paboTomaTens Imo BOIpocaM,
CBSISAHHBIM C peryTHPOBAHUEM PeXKMa Pabouero BpEeMEeHH U BPEMEHH OTABIXA;

21) oxasaHue paGotHEKAM Duimana KOHCYJIPTATHBHOXA ITOMOIIM  [IO
BOIIPOCAM, CBSI3aHHBIM C IPUMEHEHUEM TPYIOBOTO 3aKOHOIATENBLCTBA POCCHCKO
Denepanuu 1 3aKOHOIATENBCTBA O IPOTHBOICHCTRHL KOPPYTIIIUY;



22) IOATOTOBKA OTYETOB U CIIPABOK I10 KaJpOBO# pabore;

23) TOATOTOBKA MPEMIOKEHUH IO MaTEepPUAIBHOMY CTUMYJIMPOBAHUIO WU
HeMaTepHallbHOK ~ MOTHBAaUMU paboTHMKOB Duimana, a TakKe OKA3aHME
METOZOJIOTMIECKOY  IIOMOIIM  CTPYKTYPHBIM —HOIpasieieHusM Ouimania B
YKa3aHHBIX BOIIPOCAX;

24) mpoBeseHMe MHBIX MEPONIPUSTHH IO COBEPIICHCTBOBAHUIO KaIpPOBOH
paboTHI B PasBHUTHIO KapOBOrO COCTABA Otnena;

25) obecrmedenue  CobTIONEHMS pabotHukamu ~ QmiMata  3anpeTos,
OTPAaHMYCHMH M TpeOOBAaHMM, YCTAHOBIGHHBIX B I[EJISX IIPOTUBOJICHCTBHS
KOPPYTIITHH;

26) DpUHATHE Mep IO BEHIIBIECHHIO 1 YCTPaHEHUIO IIPUYHH W YCIOBUH,
CIIOCOOCTBYIOIIMX BOSHUKHOBEHHIO KOH(IHKTA uHTepecoB B Ounaie;

27) oxazanume paGoTHuKaM Ouimana KOHCYJNIbTATUBHON IIOMOIIY  TI0
BOIIpOCaM,  CBSA3aHHBIM C TIPUMEHEHHWEM 3aKOHOMATehCTBA  PoccHiicKoll
Dezepaliuy 0 NPOTHBOLEHCTBUM KOPPYIILIAH, & TAKKE C IIOATOTOBKOM COOOIIEHUN
0 QaKTax KOppymnuuy;

28) obecneyenue cobmomenus B Oummange 3aKOHHBIX paB ¥ HHTEPECOB
pabotHuka @uinana, COOOIUBIIETO O CTABIIEM €My H3BECTHOM (axre
KOPPYTIITHH;

29) obecrneyenne peammsarmum paGoTHWKamME  DrHaa o0s3aHHOCTH
YBEIOMIIATE pabOTONATENs, OPraHsl MPOKypaTypsl Poccuitckoit Deneparuu, UHEIE
(beseparnbHEIe TOCYApCTBEHHBIE OpPraHbl 060 BCex Citydastx oOpamieHus K HUM
KaKuX-IM0O JIMI B [ENIX CKIOHEHHS HX K COBEPIICHHMIO KOPPYILHOHHBIX
[IPpaBOHAPYIIECHUH;

30) ocymmiecTBIICHNE IPOBEPKU B YCTAHOBIEHHOM IIOPSIIKE:

a4) JOCTOBEPHOCTH W MONHOTHI CBENEHHH O oxonax, o0 WMYyIIecTBE WU
0053aTeNbCTBAX  MMYIIECTBEHHOTO XapakTepa, a TaKKe WHBIX CBEICHU,
IPENCTABICHHBIX PAOOTHUKAMY, NPETCHAYIOIMME HA 3aMelleHHe OTHCIbHBIX
JToJDKHOCTEN B Duinae;

0) IOCTOBEPHOCTH U TIOIHOTEI CBENEHHH O HOXO0/AX, pacxonax, o6 uMyIecTBe
1 0053aTeNbCTBAX HMYIIECTBEHHOTO XapaKTepa, IIPEICTaBICHHBIX OTHEILHBIMU
paborTHuKamMu @DHIHATa B COOTBETCTBHH C 3aKOHOMATENBCTEOM POCCHECKOMN
Deneparuy;

B) cobmoxeHus paboTHukamu Ounuana 3aIIpeTOB, OIpPaHUYEHHA U
TpeOOBaHuUH, yCTAHOBICHHBIX B IENSX IIPOTHBOIEHCTRIS KOPPYTIIINH;

I) MOArOTOBKA B IIPEMENax CBOEH KOMIIETeHIIHH IIPOEKTOB HOPMATHBHBIX
IIPaBOBBIX &KTOB 110 BOIIPOCAM IPOTUBOAEHCTBHS KOPPYIILHH;

1) aHAJIA3 CBECHMUIA:

0 N0X0/aX, 00 HMyIIECTBE U OOS3aTENBCTBAX MMYIIECTBEHHOTO Xapakrepa,
[IPEACTABICHHBIX TPOKAAHAMH, MPETEHIYIOMUME Ha 3aMeIleHue NOJDKHOCTElH
(emepanbHON rocyqapcTBEHHOMN TPXITAHCKOU CITYKOBI;

O JIoXofaX, pacxofiax, 00 MMyIIeCTBe M 0GA3aTENbCTBAX HMYLICCTBEHHOTO
XapaxTepa, Ipe/CTABICHHBIX PabOTHMKAMHU, MPETEHAYIONMMH HA 3aMEINeHue
OTACNBHBIX JNOIKHOCTeH B QDuimane B COOTBETCTBHH C 3aKOHOIATENbCTBOM
Poccuiickoit @eneparyu;



0 cobmoneHnn pabotHukamyu Dwuimana 3alPETOB, OrPaHUYeHUH WU
TpeOOBaHuUM, yCTAHOBICHHBIX B HEIAX IPOTHBOAEHCTRHS KOPPYIIIUY;

€) yJacTue B IpefeiiaX CBOeH KOMIICTEHIMH B OOeCIeYeHUN pasMereHus
CBEICHMM O JIOXOJAaX, pacXofax, o0 WMYIIECTBE U  0BS3aTeIbCTRAX
MMYIIECTBEHHOTO XapakTepa paboTHUKOB Duimana, ux cympyr (Cympyros) u
HCCOBEPINCHHOJIETHUX  JeTell Ha  ohuUMadbHOM  cadite  Duauaia B
MH()OPMALHOHHO-TEJIEKOMMYHHUKAIIMOHHON ~ CeTH «MHTepHeT», a Takke B
o0eCIeYeHN! MPeNOCTaBIeHUs STUX CBEIeHMUIl OOIIEPOCCHICKIM  CpeJicTBaM
MacCOBOU HH(MOPMAIINH TS OITYOIMKOBAHHS,

K) OpraHM3aIlisl B Ipefeiax CBOSH KOMITETEHLIIHH AHTUKOPPYIITUOHHOTO
IPOCBeIIeHUs paOOTHUKOB Punnaia;

3) OCYIIECTBIEHNE UHBIX QYHKIMH B 06IaCTH IPOTUBOLEUCTBUSI KOPPYIILIUM B
COOTBETCTBUH C 3aKOHOIATebcTBOM Poccniickoit Meneparun.

22. B memax peammsanuu CcBOMX (YHKIHH B chepe MTPOTUBOLEHCTBUS
Koppynumu Ounuaa:

a) o0ecreynBacT COOTBETCTBHE IMPOBOIMNMEIX MEPOIPUATAN  L[ETIIM
NPOTHBOACHCTBHSL ~ KOPPYNIMH ¥ YCTAHOBACHHBIM  3aKOHONATENHCTBOM
Poccutickoii @enepanuu TpeOOBaHUAM;

0) mposoaut ¢ paborHuKamu Ounmana ¢ X COrmachs Gecesr, [I0JIy9aeT OT
HUX IOSCHEHHs 110 NPEACTABICHHBIM B YCTAHOBICHHOM IOPAIKE CBEIEHUSIM O
JOXO/AX, pacxonax, 00 WMyIIecTBE M OOS3aTENbCTBAX HMYIIECTBEHHOIO
XapakTepa U 10 HHBIM MaTepuajam;

B) IIOJIy4aeT B TpeJellax CBOSH KOMIIETEHI[NH HHMDOPMAIHIO OT buzngeckux u
IOPUAMIECKUX JIMIT (C UX COTJIacHs);

T) IPEJCTABIsIeT B KOMUCCHIO 110 IIPOTHBOIEHCTBHIO Koppynuuu B Ounuaie
MH(QOPMAIIMIO ¥ MaTePHAIBL, HeoGXO0MUMbIe I paGOoThl 3THX KOMUCCHUH;

1) TPOBOJUT WHEIE MEPONPHUATHS, HAIpPAaBICHHBIE Ha IIPOTUBOACHCTBHE
KOPPYIIIIHUH.

3. IlpaBa, o6si3annoctu OTaena

3.1. Otzen nns ocymecTsnenns cBoux QyHKIHU UMeeT IpaBo:

1) sampamyBaTh U IONy4aTh B yCTAHOBIECHHOM MOpsIIKE MHMOPMAI[UIO OT
CIPYKTYPHBIX moJpasfenenudt QDuimana wuHOOPMALMO, HEOOXOAUMYIO s
BBIITOJTHEHHUS BO3JIOXKEHHBIX (OYHKITHIA;

2) OCYyIIECTBIATH B3aUMOACHCTBYE W KOHTPOID BEIIONHEHHU CTPYKTYPHBIMU
noapasaeneHusiMe OTaena TPyLOBOrO 3aKOHOZATENbCTBA M 3aKOHOIATEILCTRBA O
IPOTUBOAEHCTBUH KOPPYIIIIHHK;

3.2. OTzen KanpoB 171 OCYIIEeCTBICHHUS CBOUX (BYHKIMH 06s3aH:

1) IpefocTaBNATh B YCTAHOBICHHOM MOPSAKE HH(MOPMALHMIO TI0 BOIIpOCAaM,
OTHECEHHBIM K €0 KOMITETEHIIUY;

2) BECTH KaJIpOBOE JIENOMPOU3BOACTBO),

3) OpUMeHAThr B KafpoBOM paGoTe MporpaMMHbIE IIPOAYKTEl B 0OnacTH
BEICHUA Ka[IpPOBOTO y4eTa, pacdyeTa 3apabOTHOH IUIaTHl W YIpPaBISHHS
COTpyAHMKaMHU, B ToM 4ducie ¢ «1C. [penmpustuey;



4) OCYIIECTBIATE Mephl, HAlpABICHHRE Ha pasBuTHE NPOpECCHOHATU3MA U
KOMIIETEHTHOCTH PabOTHUKOB;

5) o0ecIeunBaTh 3aIIUTY CILyKeOHOoM HHQOpMaIUK oT
HECaHKIHOHUPOBAHHOTO JIOCTYIIA;

6) obecneyuBaTh KOH(GUICHIMATBHOCTD IEPCOHATBHEBIX JaHHBIX PaOOTHUKOB
B COOTBETCTBUM ¢ DeepanbHbiM 3aK0HOM «O HepCOHATBHBIX TAHHBIX).

4. 3aka0UnTEIbHbIE M0JI0KeHHST
4.1. VI3MeHeHUS W MONOIHEHUS B HacTosmmee [lonokenne mpuHUMarOTCS Ha
3acenannu CoseTa GuHana u yTBEPKIAI0TCS JUPEKTOpOM (puIHaa.
4.2. Cpox neiictBus manHOro IlOTOXeHus He orpanu4eH. [lomoxenue
JEUCTBYET 10 MPHUHATHS HOBOIO.

COI''TACOBAHO:

3amecturens mqupexropa mo CBP ( ;;,; _ b.H. Bropuuesa



