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1. O6mmue noJioskenust

I.I. IlpaBuna  nosbzosanus  Gubmmuorekoii  Kaumbiukoro  duinana
DenepanbHOro rocylapeTBEHHOrO GIOIKETHOTO 06Pa30BaTENBHOr0 YUPEKACHMUS
MHKIIIO3WBHOTO  BhICIIEro  obpasoBanmsi  «MOCKOBCKHI  rocylapCTBEHHBIH
FYMaHHTapHO-3KOHOMHUUYCCKUN yHUBEpCUTET» (faniee — Oubnuoreka (uinana)
pa3paboTaHbl B COOTBETCTBHH C:

- 4. 4 I'paxnanckoro xonekca Poceuiickoi Menepanuy;

- @ejiepanbHbiM 3aKoHOM 0T 29.12.2012 Ne 273-M03 «O6 o6pazoBaHun B
Pocculickol Mejepanum»;

- MejiepanbhbiM 3akoHoM 0T 29.12.1994 No 78-03 «O 6UBIUOTCUHOM
aenex»;

- @enepanbHeIM 3aKkoHOM oT 27.07.2006 Ne 149-d3 «O6 UHpOpMaLIHH,
MH(DOPMALIMOHHLIX TEXHOIOIUSX U O 3alUTe HHPOPMALIMH»,

- nuebMoM Munmcrepersa obpasoBanus u Hayku Poccuiickoit Menepaliyn
ot 09.02.2011 Ne ATI-105/07 «O6 obecreuernun cBOGOHOTO A0CTYMA K (GOHAAM
oudnmoTeky;

- Yerasom MITTDY, UHBIMU TOKaTLHBIMH HOPMATUBHBIMU aKTaMH.

1.2. Hacrosiuwe [lpapuna npuusatel 1i1s ofecrieuenus npap rpakjaH Ha
CBOOOMHBIA MOCTYN K KyJILTYPHBIM LEHHOCTSAM, Ha TOMCK WM  [OIy<eHWe
HH(QOPMANUK  OOLIM  3aKOHHBIM  COCOOOM,  Y0BIETBOPEHMS! KYJIBTYPHBIX,
MH(OPMAIIMOHHBIX 1 06Pa30BATEIBHBIX [1OTPEOHOCTEH, a TaKXKe COXpaHEeHMs
Oubimoreunoro onja kak oGbeKTa MaTepUabHON H KyJIbTYPHOM LIEHHOCTH.

1.3. IlpaBuna 1onp3oBanus 6Gubnnorexkoll  (Quimana peraameHTHPYIOT
obwnii  mopsijiok  opranusannn  obciy)KUBaHUS NOJB3OBaTeNel  (QHIMANA W
BHCIIHUX TI0JIb30BaTEIIEH, Mpasa U 00sI3aHHOCTH OMOJIMOTEKH U 1TOJIb30BaATEICH.

1.4, bubnuoreutibie YCIyTH [1PeroCTaBIISIOTCS 10JIb30BATENISIM
OubimoTekn (uanaa TOABKO B cClydae TIOTOBHOCTH COOJIIOAATD HACTOSILLIME
paBuiia, KOTOpbie O(QOPMIAIOTCS [OJIMCAHHEM YCIOBUS O COIJIACHH B
HHTATCIILCKOM  (DOpMyNipe  WIM  JIOTOBOPE O MPEJOCTaBIEHHH JIOCTYrma K
ondioreunomy donsy. Ioanucanue yciosus o CoriacMu o3HavYaeT pUHATHE Ha
ceds moJib3oBaresieM 0053aTeNIbCTB, MPEJAYCMOTPEHHRBIX [lpaBunamMu, a Takxke
OTBETCTBCHHOCTH 3a COXPAHHOCTHL OUOIMOTCUHBIX (POH/IOB.

[.5 [TIlpaBuna ponn3oBanus OUOIMOTEKOH JIOBOJSATCS O CBEEHMS
[OJIk30BAaTEIeH [MOCPEACTBOM pa3sMelleHus MX Ha HWH(QOPMALMOHHBLIX CTEHAAax
Oubmnroreku, a Tarke na caiire. I'lo TpeGoBaHHIO TONL30BaTENS €My BbIIaeTCs
Konust nacrosux | Ipanui.

2. llpaBa u oOsiz3anHoCcTH GUBJIHOTEKH

2.1. bubnuoreka obs3ana:

2.1.1. obecneunBaTh  peajn3alnio IpaB  MONb3oBaTeleil  OHOIMOTEKH,
YCT@HOBJICHHBIX HacTosiMMu [paBunamu;

2.1.2. oT4nThIBAaTLCS Mepejl ydpeauTeNeM M OpraHaMu TrocylapcTBEHHOM
CTaTUCTUKK B IOPsIKE, TPelyCMOTPEHHOM 3aKOHOJATelnbCcTBOM Poccuiickoi
OGenepanun u Yerasom MITDY;

2.1.3. popmuposar,  GubnuorteuHsii  (GOHA:  OCYNIECTBASATH  ydYer,



KOMIUIEKTOBAHUE, XPAHCHUE W MCII0JIL30BaHUE JIOKYMEHTOB, BXO/SILIUX B COCTaB
Oubsroreunoro ¢ouaa, B yCTaHOBICHHOM MOPSIIAKE;

2.1.4. undopMupoBaTh Mnosb3oBaTeseil 000 BceX BUAAX MPEHOCTaBIISIEMBIX
Onbnroreuyno-Oubamorpauueckux  yciyr, a Takxke O  TOpsSAKe  HX
[peoCTaBIeHus;

2.1.5. obecnieunBath 10Jb30BaTENSIM BO3MOYKHOCTH MOJIb30BATHCS (DOHJIOM,
CrpaBo4HO-OUOIHOTrpauUecKumM arraparom, 0azaMu JlaHHbIX OMONIMOTEKH;

2.1.6. nonynsipuzupoBath CBOM (POHJBI M TpeJloCTaBlsieMble  YCIYTH
[OCPEJICTBOM Opranusaliiu 0ubdanoredno-oudnuorpauyeckux MepornpusITUi;

2.1.7. coBepLICHCTBOBATh oubsoreuHoe " UH(pOPMALUOHHO-
oubsimorpaduueckoe odciyKUBaHUe MOAb30BaTeNeH, BHEAPSST KOMIBIOTEPU3ALINIO
1 Mepe/loBble TEXHOIOTWH B 00nacTi OUbIMOTEeUHOro J1e)ia;

2.1.8. oKa3bIBaTh KOHCYJILTALIMOHHYIO [TOMOLIb [TOJIL30BATENSIM B TOUCKE U

noabope HeoOXOAMMONW HWH(MOpPMALMK W JIOKYMEHTOB, B paboTe co
cripaBo4HO-OuOIMorpaduueckum annaparoM u 0OazamMu  JaHHBIX OuUOIMOTEKH,
“3ydaTh W Haubosee TMOJHO YJIOBJICTBOPSITH 3anpockl Mojk3osateneit. He
JOITYCKACTCsl MCIOJNb30BaHUE CBefeHui 00 aboHeHTe W ero 4uTeHUU B JiOOBIX
cllydasix, KpoMe Hay4dHbIX M[ejnedl ¥ ynydlieHus opraHusaiuu OubIHOTEYHOro
00CTYKHBaHUS,

2.1.9. ocymiecTBisATh  IOCTOSIHHBIA — KOHTPOJIb 3@ BO3BpalllCHHEM B
OUOJIMOTEKY BbIIIAHHBIX U3JQHUNH W HHBIX MATEPUATIOB;

LAl co3jlaBarh W 1ojAJIepKkuBaTh B OWUDJIMOTEKe KOMQpOpPTHBIE
YCIIOBUSI JUIst padOThI 110J1b30BaTEICH;

2115 obecrieunBarTh BBICOKYTO KYJBTYPY 00CITyKUBaHUS
rolib3oBareneit OubdinoTeKu;

O CO/IEMCTBOBATh (bOpMUPOBAHUIO y [10J1b30BaTeIEN

HHPOPMALMOHHBLIX  1TOTpedHOCTEH, TMpUHUMAaTL — Mephbl [0 [PUBJICHEHHIO
[oJib3oBaresnieit B OuOmuoTeky. budnuoreka no TpedOBaHUIO I10J1b30BATENCH
o0s3aHa  NpejoCTaBlisiTh WM HHGOpPMALMIO O CBOEHM  JesSTeNbHOCTH MO
(popMHpOBAHHIO U HCITOJB30BaHKUE (DOHA.

3 [lous3oBaTenu 6nbaNOTEKH, HX TPaBa U 00SI3aAHHOCTH

3.1. TlpaBo mnoJan3oBanus OubanoreyHbiM (GoHAOM 00pazOBaTEILHOIO
YVUpeXKJACHUs npejlocrasisiercss rpaxiaadaMm Poccuiickoit @enepauuud UM apyruax
rocyjlapeTs crapiie 14 et He3aBUCUMO OT T10J1a, HAllMOHAJIBHOCTH, 00pa3oBaHusl,
COLMAIIBHOTO TTOJIOWKEHMS, TTOJIMTUYCCKUX YOCHKICHUH, OTHOILIEHUS K PEJIUTHUH.

3.2.  llonw3oBarenn OUOIMOTEKM HUMEIOT MPABO OECIIIATHO IMOJIB30BATHCS
OCHOBHBIMM BH/IaMH OMOIIMOTEUHO-UH(OPMALIMOHHbBIX YCIYT:

3.2.1 nonyuarth nojinyto uH(opManuio o cocrtaBe OubnuoreyHoro Qoumaa
4epe3  CUCTEMY  Karajoros, KapToTek MW Jpyrde ¢opmbl OuOIMOTEUHOrO
HH(MOPMUPOBAHHS;

3.2.2 noJtyyath J0CTyr K ¢BoOOAHO pacrpocTpaHsieMoi (00Le10CTynHON)
nHpopmanuy. K obuenoctynHoi HHPOpMALMHK  OTHOCSTCS OOILEH3BECTHBIC
CBEIACHUss W  WHas wuHpopmMalus, JOCTYN K KOTOPOH He OrpaHHudyeH.
OOfmeocrynuas UHPOPMALIMS MOKET HCIOJIB30BATHCS JIIOOBIMU JIMLAMH 110 KX



YCMOTPEHHIO 1IpU  COOJIOACHWM YCTAHOBJICHHBIX (ejfiepalibHbIMA  3aKOHAMU
OrpaHUYCHHMH B OTHOLIEHWH PACIIPOCTPAHEHUS TaKOH HHOpMaLIMH;

3.2.3 nonyuars u3 Qonja OUOITHOTEKH BO BpEMEHHOE IOJB30BAHUE JIIOOLIE
M31aHusl, B TOM YUCJIe HEOMMyOINKOBaHHbBIE JIOKYMEHTBI;

3.2.4 noay4yaTb KOHCYIbTAlLlHOHHYIO TIIOMOLIbL B [IOMCKE M BbIbOpE
OnONMOTEUHBIX JIOKYMEHTOB (KHUI, OpOLIOp, NEPUOANYECKUX H3AAHUH U MHBIX
MaTepualloR),

3.2.5 nonb30BaTbCsl MOJHOTEKCTOBBIMU 3JICKTPOHHBIMH 0a3aMy  [IaHHBIX,
3JIEKTPOHHO-OUOJIMOTEUHBIMU CHCTEMaMH, JIOCTYI K KOTOPLIM OpPraHM30BaH Ha
OCHOBAHHWH JIOrOBOPOB € NMPaBoo0IIajlaTelisaMHu;

3.2.6 IpOU3BOJIMTE KONMPOBAHKE HH(POPMALIMK U3 BJIEKTPOHHBIX 0a3 JlaHHBIX
I Hay4dHbBIX WIIH y4ueOHbIX 11e/led Ha CheMHble HOCHTeNd WH(pOpMaLHW, B
npejienax, MnpelyCMOTPEHHBIX JIEHCTBYIOIMM aBTOPCKUM MpasoM (nubo o
COIVIACOBAHMIO ¢ ITpaBoodagaTesem);

3.2.7 ocyuiecTBIATL  HOWCK  OuOnuorpaduueckoid  uHpopMmalmud 1o
DJICKTPOHHBLIM  Karajioram — Oubimorex  Pocern W 3apyOexHBIX  ¢TpaH,
MpeaocTaBiieHHbIX B ¢BOOOHOM jlocTyne B ceTh MHTepHeT;

3.2.8 BHOCHTBL W MCII0J1b30BATh B UNTAILHOM 3aJle TEXHUYECKHE YCTPOHCTBA
0e3 3ByKOBBIX CHI'HANIOB (HOYTOYKH, MUIAHILETEI, HETOYKH U JIp.);

3.2.9  penpoayuuposath, 1o 3anpocam, ISl MCIOJb30BaHUSI B y4eOHBIX
WK Hay4HbLIX LEJsIX OTJe/IbHbIE CTaTbu W MallooOBheMHbIE TpPOU3BeaeHHUs (10
OJIHOI'O aBTOPCKOIO Jiucra - 22 - 25 crpaHull), [paBoOMepHO OMyOJMKOBaHHBIE B
COOpHMKAX WIIM NEPUOAMHUECKUX M3JIaHUSIX, KOPOTKHE OTPBIBKU W3 TPABOMEPHO
OnyONMKOBaHHBIX MUCBMEHHBIX MPOM3BEJEHUN (C HWIUTIOCTpAIUIMK WK 6e3
WILIFOCTpaLMi);

3.2.10 nony4ath HH(OPMAIMIO O PeKUME U YCIIOBUSIX PaboThl GUOIMOTEKH;

3.2.11 oOpaniatecsi ¢ NpeUIOKCHUIAMU, 3aMEUYaHUSIMU K 3aBE/lYIOILEMY
oubimmorexot u  paborHukam  OGUOMMOTEKH 110 BONpOcaM, KacaloIUMCS
00cTy KUBaHMsl.

3.2.12 yuacTBOBaTh BO BCEX MEPOIPHUSITHSX, IPOBOAUMMBIX OHOIHOTEKOM.

3.3 llons3oBarenn OuGAMOTEKN BIpaBe OCYIIECTBIATL MOUCK U TIOJNyYEHHE
mo0ol uHpopMalMK B 100X (opMax MW M3 MOOBIX UCTOYHUKOB NPHU YCIOBUH
cobmrojleHns TpeOOBaHUI, YCTaHOBNEHHBIX (ejiepalibHbIMH 3aKkoHamMu. He moxer
OBITL OTpaHUYeH JMOCTYIT:

3.3.1 K HOPMATHUBHBLIM NPABOBBIM aKTaM, 3aTPardBaiolUM TpaBa, CBOGO/IbI U
0043aHHOCTH YesoBeKa M TpaXJIaHWHE, & TaKkKe YCTAHABIMBAIOIIMM IPAaBOBOE
[MOJIOKCHNUE OPraHu3alui W [1OJIHOMOYMSI TOCYIapCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOT'O CaMOYIIpaBICHUS;

3.3.2 K uH(OpMAIIUK O COCTOSIHUH OKPYIKAIOLIEH Cpellbl;

3.3.3 K MH(pOpMAaIMK O AEATCIBHOCTH MOCYIaPCTBEHHBIX OPTaHOB U OPraHOB
MECTHOIO CaMOyIpaBcHUsl, a TaKxke 00 UCIOIB30BaHUK OI0/KETHBIX CPElCTB (3a
UCKJIIOYEHUEM  CBEJIEHWH, COCTaBJISIONIMX TOCYJApCTBEHHYIO WM CHYXKeOHYIO
TalHy);

3.3.4 x wn(popmaluM, HaKariMBaeMOH B OTKPBITHIX (oHaax OMOIMOTEK,
MY3CCB M apXMBOB, a4 TakK)Xe B TIOCYJIAPCTBEHHBLIX, MYHULHNAJIBHBIX W MHBIX



HHPOPMALMOHHBIX — CHCTEMaX,  CO3JaHHBIX WM  [IPEAHA3HAUEHHBIX IS
obecnevcHMs I'pak/ial U OpraHu3aluii Takoi nHdopmalue;

3.3.5 K WHOW MH(QOPMALMUU, HEJAOMYCTUMOCTh OTPAHMYEHMs [OCTyNa K
KOTOPOM ycTaHOBIIEHA (PejlepalbHbIMU 3aKOHAMH.

3.4 Tlonb3osarenu 6ubnuorekn obs3aubl:

3.4.1 cobmonate Hacrosiuue [IpaBuia u pacriopsnok paboTsl GUOBITUOTEKH;

3.4.2 6epe’KHO OTHOCUTECS K OMOIMOTEUHBIM JIOKYMEHTaM, TTOJy4eHHBIM U3
(onjia OudaroTeKn BO BpeMEHHOE M0JIb30BAHHUE:

- He JieJlaTh B HUX TOMETOK, MOJAYEePKUBAHUM; HE BBIPhIBATH U HE 3arubaTh
CTpaHHWILbl U T.I1.;

- BO3BpalllaTh B YCTAHOBJIEHHBIC CPOKH;

3.4.3 npennsBIsTH CTyleHuecKHd Owuyier no rtpeboBaHuio paboTHHUKA
oubanorexu;

3.4.4 mpocmarpuBaTh TIPH TIONYYEHHH OUONIMOTEUHBIC JIOKYMEHTHI U B
ciaydac oOHapyxenus JAceKToB coolliath 0 HHUX pabOTHHKY OHOIMOTEKH, B
MPOTUBHOM  cllydyae  OTBETCTBEHHOCThL  HEeCeT  TMOCHACAHHW  I10/1b30BaTeNb,
paboTaBIlLHK ¢ TOKYMEHTOM;

3.4.5 He HapyllaThb PacCTaHOBKM OWOJMOTEHHBIX JOKYMEHTOB B (oHze
OTKPBITOIO JIOCTYIIA;

3.4.6 He HapyliaTh LEIOCTHOCTL KAPTOTEK W KarajoroB OHOIMOTEKH (He
BRIHUMAThL KAPTOUKW M3 KATalOXKHBIX SIIMKOB, HE JleJlaTh Ha HUX TOMETOK U Tak
Janee);

3.47 HECTH OTBETCTBEHHOCTH 3@ MWCIPABHOCTH JIMYHBIX TEXHUUYECKUX
YCTPOUCTB  (HOYTOYKOB, TMJIAHIIETOB W TaK jajiee), [OJAKIIOYaeMbIX K
DIIEKTPUUECKON ceTH OnbIMoTeKH;

3.4.8 OepeixHO OTHOCHUTBLCS K WMMYLIECTBY OUOJIMOTEKHM, TEXHUUECKOMY U
MPOrpaMMHOMY obecricueH 1o, 000pYTOBAHUIO K HOCUTESIM HH(DOPMALIUH;

3.4.9 cobmoaark TEXHUKY OezonacHoCTH npu pabote Ha
aBTOMATU3MPOBAHHBIX pabOYMX MecTax YMTalbHOIO 3aia;

3.4.10 cobmonath 001IECTBEHHBIN TMOPSJIOK W THIIMHY B TMOMEIICHUSIX
OndaMoTeKH, He pa3roBapuBaTth ¢ JAPYFMMH  MOJIE30BaTeNsMHU, JUOO  TI0
MOOUJIIBHOMY TejtehoHy;

3.4.11. NOUUHATHCS TpeboBaHUAM pabOTHUKOB oubnumorexw,
aJIMUHUCTpalMK (Quiuana, coTpyaHukaM nojuinn ¥ MUC npu BO3HUKHOBEHUU
4pe3BLIUYAHHBLIX CUTyallMH (Tmoxap, aBapus, yrpo3a TeppOpPHUCTHUECKOro aKTa M
T

3.5 Bplmaua 6MOIHOTEUHDBIX JOKYMEHTOB [M0JIb30BATENIO, 4 TAKKE NpPUEM
paHee MOJIyYeHHbLIX OHOIMOTEUHbIX OKYMEHTOB TPOU3BOJUTCS TONBKO JHYHO
ronk3oBatTenemM OUOITHOTEKH.

3.6 He nomyckaercs nepefava MTPUX-KO/a MOL30BATENS APYTOMY JIMILY, &
TaKIKe [MOJTHOMOUMI JeHCTBOBATL OT CBOEr0 UMCHH.

3.7 Yuratenu He WMCIOT TnpaBa OpaTh NTUTEpPATYpy HAa  YykKO
YUTATCILCKUM (opMyIIsip (D71eKTPOHHEBIH wuTaresbckuit gopmynsap). B cayuae
HapylIeHHs  3TOro  IpaBulia, YMTATENW JIMLIAIOTCS  [paBa  TMOJB30BAHUS
OubIIMOTEKOI Ha CPOK, OrpeeNsIcMblii 3aBeAYIOLIUM OUBIUOTEKOI.



3.8 He nonyckaercs BBIHOCHT M3 OMOJMOTEKM  JIOKYMEHTBI, He
OQOpMIICHHBIE COOTBETCTBYIOLINM 00pa3oM BO BpPEMEHHOE MONB30BAHHE BHE
nomenieHnit OUOJIMOTEKH, eclii OHM He 3allicaHbl B YUTATENLCKOM (BopMynsipe
(3JIEKTPOHHOM YHUTATENLCKOM (OpMYJIsipe).

3.9 Exeroano, no OKOHYaHHM JIETHEW CECCHM, IOJB30BATENH, BKIIOYAs
paboTHMKOB (usinana, o0s3albl MEPEPErUCTPUPOBATE YHTATENLCKHE (OPMYIISPHI C
IPEABLABICHUEM BCEX UMCISAIIMXCS 3a HUMH  OWONMOTEUHBIX JOKYMEHTOB.
[Torb3oBaTe/n, He TIPOLIENIINE NIEPEPEruCTPALIHIO, B CIEAYIONeM yIeGHOM roiy
He obcitykuBaloTes Ha abonemenTe, W 06s3aHbl CAATh BCEe MMEIOIIMECs Y HUX BO
BPEMEHHOM [10J1b30BaHWK OUOITMOTEUHBIC TOKYMEHTHI.

3.10  Tlpu BeiGbITHM M3 Quinana (OkoHYaHUM OOy4YeHHs, OTHHCISHHH,
YBOIILHCHHM) T10JIb30BaTeNn 00s3aHbl BepHYTh B OMONMOTEKY YMCIsILIMecs 3a
HUMHW  OMONMOTEUHBIE JIOKYMEHTBI U [OJNMCATL Yy OTBETCTBEHHOTO JIMLIA
6rbnroTekn 0OX0HOM JHCT 10 M3JlaHKs [IPUKA3a W / WM PacTOPXKEHUs JOTOBOPA.

3.11  He nomyckaercs noceueHne 6ubnnorekn B BepxHe#l onexie (c
BEPXHCH OJIC/KI0M B KA4YCCTBE PYHHOU Kiaju).

3.12 TlosbzoBatenn  ob6s3anbl  cobmopath  [lpaBuna  TONIB30BaHMS
Oubnmorekoit. B ciyuae HapylieHHs HacTOSIUMX IlpaBWi, [OJIb30BATENH
JUINAIOTCs  TIpaBa  TOJIk30BaHUA  OMONMOTEKOH Ha CpOK  ompeaenseMblii
3aBEAYIONIMM OMOJIMOTEKOH.

3.13 BHHOBHBIE B NpUYMHEHWH Yliepba WMYLIECTBY OHUOJIHOTEKH HECyT
MaTepHallbHY10 OTBETCTBEHHOCTE B MOJIHOM 00beMe TPUYHHEHHOTO Bpe/Ia.

3.14  3a  ymplujleHHOe — HaHeceHWe  yulepba  aBTOMATH3MPOBAHHOM
OnbAHOTEYHO-HH(POPMALIMOHHON  CHCTEME  BPEJOHOCHBIMKM  MpOrpaMMaMi
[10J1b30BaTE/Ihb HECET OTBETCTBECHHOCTL B COOTBETCTBHU ¢ YrojoBHbIM Kojekcom
Poccwuiickoit denepanuu,

3.15 Tlonb3oBaTeny, OTBETCTBEHHbLIE 3a YTPaTy WM NOpYy W3JaHU,
00s3aHbl  3aMCHUTHL WX HACHTHYHBIMM HWJIH  TPU3HAHHBIMM  OUOIHOTEKOM
PaBHOLCHHBLIMM, @ IMPH HEBO3MOXKHOCTH 3aMEHBI - BO3MECTHUTh TEKYILYIO
BOCCTAHOBUTEBHYIO CTOMMOCTB M3jlaus uepes Oyxrainrepuio dhuauana.

4. Ilopaaok 3anucn nonb3oBareseii B 6ubanorexy dpuauana

4.1 Jlis sanucu B 6udnuoteky, opopMIeHHsT YUTATEIBCKOro (hopMynspa
KasK/[1ast KaTeropust 1os1h30BaTeliel peAbsBIsCT ONnpeaeeHHbIe JJOKYMEHTHI:

4.1.1 3anuchL CTYIEHTOB OCYUIECTRISAETCS [0 [PUKA3aM O 3aUUCIICHUM,
YTBEPIKJACHHBIM JIHPEKTOPOM (pUITHaAJIa U JIOKYMEHTAMU ITPHEMHON KOMHUCCHHU;

4.1.2 nperiojlapareny, COTPYIHUMKH  (uiMasa cooOLIAIOT  CBEICHUS
HEOOXOMMbIE JUIS 3aM0JIHEHUS OaHKa YUTaTebCKOro (POpMyIIspa;

4.1.3  BHEUIHME MoJIb30BaTeNn (B TOM HHCIe a0UTYPHEHTBI) PebsBIsSIOT
nacnopT (MOKYMEHT, YJ/IOCTOBEPSIIOUIMH JAuuHOoCTh). JlaHHbIle monb3oBaTess
3aHOCATCS B UMTATENLCKHUI (popmyiap. B cityuae 3aMeHbl yKa3aHHBIX JIOKYMEHTOB
[0Jb30BaTe/b 00si3aH COOOIMTE 00 5TOM pabOTHUKY OMONHOTEKH, KOTOPBIM
BHECET COOTBETCTBYIOLINE H3MEHECHHS B YMNTATEILCKHN (hOPMYIISIp.

4.2 B nenax coxpaHeHus OuOnaMoTeuHoro Qouga  0OCIyKHUBAHHE

[

rnosp3oBatesielt Oudanoreku Bejercs UM GepeHMpOBAHHO:



4.2.1 none3oBarensiMu GUOGIMOTEKH MOTYT ObITh:
- 00ywalolecs: Beex OT/eeHnH (04HOro, 3a04HOTO0);

- NpenojaBare/bCKHi cocTas (BKII0Uasi COBMECTHTEEH);

- COTPY/IHUKH (punuana;

[0Jb30BaTE/IM, HE SBISIONIMECS OOYYalOLIUMHUCS ©  COTPYIHUKAMHM
Gunuana.

4.3 Tlpu 3anucu B 6GUOIHOTEKY TOJIB30BATENFO NMpUcBanBaeTes Ne Guiiera u
BBIIAETCS YATATE/ILCKUH OUIIET.

4.4 llonp3oBatensM, He HMEIOUIMM TPYIOBBIX HIH obpa3zoBaTebHbBIX
[MPaBOOTHOILICHHH C (PUITHAIIOM, BBIIAETCSI BpEMEHHbIA YUTATENLCKUH OUIIET.

4.5 Tlpu 3anucu B 6uGAHOTEKY MOJIB30BATENHM OOS3aHbI 03HAKOMHTBLCS C
MpaBujaMK 110J1b30Balus OubanoTexol (GuiiMana ¥ NMOATBEPAUTE COrJlacHe C UX
YCJIOBHAMH CBOCH MOAMUCHLIO B YMTATEIbCKOM (OPMYJIsipe MM IpakaaHCKO-
[PaBOBOM J0TOBOPE O MPEJIOCTABICHUN 10CTyTa K OMOIMoTeuHOMY (hOH Y.

4.6.  llpu cmeHe 5]EKTPOHHON IOYTHI, U3MEHEHHH (aMUILH, APYTUX
M3MEHEHHMSAX, KacaloLIMXCsl yueOHON U TpyHOBOH NESTENLHOCTH B YHHBEPCUTETE,
[10N1b30BaTENh J10JKEeH cOOOIUTL 06 3ToOM B BbIHOTEKY

o

5. Hparunaa noanzosaung 6u6aHoTEKOIH

5.1 bubnnoteka Gunuana OCYLLECTRJISIET onbnunoreuHoe u
Onbsinorpaduyeckoe 00CIyKUBAHUE MTONTB30BATENEH.

5.2 Iowcx undopmaniun 1o karagoram (B T. 4. 110 SNEKTPOHHOMY KaTajory),
2JICKTPOHHBIM pecypcam OMOIMOTEKM, JOCTYN K KOTOPHIM OCYILECTBIISETCS C
aBTOMATU3HPOBAHHBIX padOHUX MECT, BEIETCS TOJILh30BATENSIMU CAMOCTOSTEHHO.
[lpy HEOOXO0AMMOCTH OMNB30BATENIO OKA3bIBAETCA KOHCY/IbTALMOHHAS [TOMOLL.

5.3 Tlpu xaxmom rocelieHnn OUOIMOTEKH MOABL30BATEN MPEADBSBIISIOT
CTYACHUYCCKUN OUeT (BpeMEHHbBIH YHTATeNILCKHH OHIIET; 1acrnopr).

5.4 Jloctyn  nojnzoBarelied, He  ABISIIONIMXCS  OOYYalOMMHCS |
CoTpyAHMKaMK (uinana, k OubnuoTeuHoMy (OHIY OCYLIECTBISETCS C yHETOM
BO3MOJKHOCTEH HMTANLHOIO 3ala Mo 00CIy/KUBAHHIO B IMOPSIKE OYEPEIHOCTH.
OuepestHoCTS pelocTaBIeH s N3anHil, MOTB30BANNs DIECKTPOHHBIMU PECYPCaMH
HE JIOJUKHA CO3J1aBaTh Yrposhl HapylleHus o0pa3oBaTesLHOrO Mpolecca s
O0YUAIOLIMXCS, MEAarorHueCKnX, HayYHbIX 1 MHBIX COTPYAHUKOB (DHIIMAJIA.

5.5 Ywucno OMONMOTEYHBIX JIOKYMEHTOB, BHIJABAEMbIX HA aOOHEMEHTE BO
BPEMEHHOE MOJIb30BaHUE BHE MMOMEIIEHUH OUOIMOTEKH, 3aBUCHT OT CEMECTPOBOTO
riana obyveHusl.

856 3a 110JIb30BaHMe 6MGIIMOTEUHBIMU JIOKYMEHTaMHu CBEpX
YCTQHOBJICHHOTO cpoka 0e3 corjacoBaHusi ¢ paboTHUKaMK OUOIMOTEKH, K
[10JIL30BATE/IIO  MPUMCHSIOTCS  [Tpaduble CaHKIMU: 3alpeT Ha [0J1b30BaHUE

onbimoreunbiv  Qongom aGoneMeHTa Ha MaTepHAlbHBIX HOCHTENSX Ha CPOK,
WUHIHUBUJIYQIbHO yCTAHABIMBACMbIA PYKOBOACTBOM OHONMOTEKM MJISL Kaxui1oro
MOJb30BaTElst B 3aBUCHMOCTM  OT  BPEMCHM  HECAHKIIMOHWPOBAHHOI'O
HCIOJIb30BAH NS U31aHusI. Bo3moxHocTh MOJB30BaHMUsI JIEKTPOHHO-
OMOJIMOTCHHBIMU CHCTCMAMH HE OIpalnyUBaeTCs!,

5.7 llpwu MONYYCHWUW  3aKa3aHHbIX  OMOJMOTECYHLIX  JOKYMEHTOB



IOJIL30BATENIM PACITUCHIBAIOTCS B KHUKHOM (POpMYJIsipe BbIIaHHOTO U3/1aHusl.

5.8 3anpeiaercs rnepejiaBath OMOJMOTEUHbIC H3IAaHUS U HHBIC MaTEPHATThI
Apyromy Juuy 0e3  npeaBapuTeNIbHOro riepeoopmiieHuss MX HaA  JApYyroi
YUTATEJbCKHN hopMyJIsp.

5.9 DHuMKIONE) UK, CHpaBoOuHbIe HW3JaHUs, pEIKHe W IleHHble KHUIH,
U3aHNs B €JMHCTBEHHOM DBK3eMIUIsIpe, M3/aHusi Ha DJIEKTPOHHBIX HOCHUTENSIX
BBIJLAIOTCS] TONBLKO J7151 PadOThl B YHTATLHBIX 3a/1aX.

5.10  OcuoBHas yueOHast idTeparypa BbIJIAeTCsl HA CEMECTpP M MOAJEKUT
crnave B TeueHuss 10 jHelt no OkoH4YaHMM ceMmecTpa WK ydeOHOro roja (B
COOTBETCTBHU C YUEOHBIM IJIAHOM ).

5.11  Mmnororomubie yueOHble U3aHUS BBIAAIOTCS! OTACILHBIMU TOMAaMH B
COOTBCTCTBMM C CEMECTPOBbIMM YyueOHbIMK ry1aHaMu. [locrnenyromuit  Tom
BBLIZAETCS TIPU YCIIOBUUM BO3BPAIIIEHUS TOJIB30BATEIEM IPeibLyIIero Toma.

5.12 Jlononuutennnas yuebHasl nuTepaTypa BblaaeTcsi Ha cpok jao 14
KaJleHapHbIX quell u He dosiee 3 9k3. eaAHoBpeMeHHo. Tekylue nepuoguueckue
H3JaHUsl - CPOKOM Ha HeJeIo.

5.13  XynoxkecTBeHHas JMTepaTypa BblIaeTcst B KOU4YecTBe He Oolee 3-5
9K3. Ha CPOK /10 | mecsina.

5.14  Ha wacro crpaiiuvBaeMble U3[aHus, MMelolIdecss B OuONIHoTEeKE B
HEAOCTATOYHOM KOJIMYECTBE 3K3EMIUISPOB, ONONUOTEKOW MOYXKET OBITh Orpe/esieH
OoJiee JeCTKUH CpoK.,

5.15 Tonp3oBarean  MOTYT  ABaXJbl MPOMIMTE  CPOK  HCIOJBL30BAHHS
OMOJMOTEUHBIX JIOKYMCHTOB BHE [OMelleHus OWONMMOTEeKH, e€Clii HAa HHUX HeT
CIIPOCa CO CTOPOHLI JIPYIUX 110JIb30BaTeNeH, HO He OoJiee ueM Ha 14 KaJieH lapHbIX
JIHEN eJIMHOBPEMEHHO.

5.16 Jlureparypa misi MCIONb30BAHUSI HA TPYINOBBIX 3aHATHSX BbIIACTCS
Ha a0OHEMEHTE M0/l PACITUCKY CTAPOCThI FPYIIbI 110 CTY/IEHYECKOMY OUIIETY.

5.17 Bplaaua OMOIMOTEHHBIX JIOKYMCHTOB B YUTAJILHOM 3aje MpeKpalaeTcs
3a 20 MUHYT 10 OKOHYAHUS pPaboThl OUOIIMOTEKH.

5.18 ITonk3oBarenb cjaet nojlyueHHble WM OUOIMOTEUHBIE TOKYMEHTHI,
3aBepliaeT padoTy ¢ ANEeKTPOHHBIMU pecypcaMu He 1o3jHee, yeM 3a 10 MUHYT /10
3aKPLITUSI YUTAJILHOI'O 3414,

5.19 llonn3oBareito 3anpeiiaeTcs:

5.19.1 BXOAMTH B YHTAILHBIN 34l ¢ JUYHLIMU U OUOJIMOTEYHBIMU KHUIAMU,
KypHanaMH, ra3etaMu, BbIpe3KaMM M3 [e4aTHbIX U3JJaHUU W APYTrUMHU NeYaTHbIMU
MaTepuazamMu; [pU HaJW4YUMK TaKOBBIX M3/IaHUW HEOOXOJAMMO MPEeabIBUTHL HX
padOTHUKY YHTA/ILHOIO 3aJ1a;

5.19.2 maxoaMThCs B 4YMTalLHOM 3alle B BepxHed ojexae (¢ BepxHel
OJIC/KJI0M B KQYeCTBEe PYHHOU KJajan),

5.19.3 npoHocurh B uuTanbHbed 3an Oonpiine (40x30x25 wu Oonee)
CYMKH W MOpTQeiu;

5.19.4 napyiath THIIHHY W TTOPSIJIOK B UATAJILHOM 3aJ1e;

5.19.5 BblHOCHTL OWOAMOTEUHBIC JOKYMEHTHI W3 4YHTallbHOro 3ajia 0e3
pa3petieHust COTPYAHHKA.



6. [lops10K 10/1L30BAHKS ABTOMATH3HPOBAHHBIMH
padoYuMH MeCTAMH YHTATEIS

6.1 Pabouee mecTo 1 paGOTHI ¢ 3NEKTPOHHBIMU pecypcamMu OHOIHOTEKH
U pecypcamn MHTepHET 1npeiocTaBisercs B MOPsAKe 0YEPEHOCTH NP HATUYHHI
CBODOAHOIO KOMIIBIOTEPA.

6.2 Hcnonk3zopanne pecypcos UHTepHeT JIOMYCKAeTCsl B COOTBETCTBUH C
3akonamu  Poccuiickoi (Dexepannn. B Tom umncrne, sanperaercs nepejavya
MOMYYEHHE TI0  KOMITBIOTEPHBIM — CeTSIM  TopHOrpaduueckoit  uHpoOpMaLuH,
MPU3LIBOB K HACHIIHMIO, pa3kUranue HallHOHAILHON BPai ibl.

6.3 ABTOMaru3MpoBanHoe pabodee MecTo obecreuuBaeT JOCTYI K
SJIEKTPOHHOMY KaTallory, dJeKTpoHHOH Oubnuoreke (BHYTpeHHHE 3JIEKTPOHHEIE
PECYpChl), OTKPBITHIM MCTOYHMKAM MH(DOPMALUK ceTH MHTepHeT, 3MeKTpoHHO-
OUOIMOTEUHBIM CHCTEMAM M JIEKTPOHHBIM KOJIICKIMSIM Y IaJIeHHOrO JIOCTYyra Io
JIOrOBOPaM ¢ npaBoodiiajaTe/iaMu (BHEIIHUE IEKTPOHHbIE PECYPCh).

6.4 Tlpu paboTe 3a KOMIBIOTEPOM [ONIL30BATENN OOA3aHBI TIPEIBSIBUTD
CTYICHYCCKMH  OweT  (nacnopT Ul CTOPOHHMX  [OJIb30BaTenei), U
3apErHCTPUPOBATD BpEMSI Havana H OKOHYaHHsI M1OJIb30BAHHUS
aBTOMAaTU3MPOBAHHBIM ~ pabo4YuM  MECTOM 4YWTANBHOIO 3ajia y COTPYIHWKA
oubimorexu B «ypHaiie perucTpaliui MoceIeH1ii».

6.5 llonb3oBarenu HMerOT Npaso:

6.5.1  N0JK30BATBLCS TMPOIrPAMMHBIM OOecrieuyeHHeM, YCTAHOBIEHHBIM Ha
aBTOMaTU3UPOBAHHBIX Pal0OUHX MeCTax;,

6.5.2 NpOM3BOJIMTL KONMpOBaHHe WHPOPMALMK W3 DIEKTPOHHBIX 6as3
JN@HHbIX JJIS HAY4HbIX WK YUEOHBIX 1IeJel;

6.5.3  IpH MCHOJIL30BAHUH ABTOMATH3HPOBAHHBIX PAGOUMX MECT YAANSTh U
peaKTHPOBATEL TOJILKO COOCTBEHNbBIE (haitibl.

6.6 Tlosb3oBaTenun 06s3aHbl:

6.6.1 cobGmonars Hactosiue [lpaBuia U pacrnopsaok paboThl YUTATLHOTO
3ana;

0.0.2 PETUCTPUPOBATE  BpeMs Hadaja M OKOHYAHUSI IOJTB30BaAHUS
aBTOMATU3MPOBAHHLIM ~ PaboOYMM  MECTOM YWTAJbHOTO 3ajd, y COTPyAHMKA
6ubanoTekn B «JKypHane perucTpalui MoceleHiny;

6.0.3 10 OKOHYAHMM MOJB30BAHUS ABTOMATU3UPOBAHHLIM  PABGOYUM
MECTOM  3aKpBIBAThL HCIOJB30BAHHLIC [IPOFPAMMBl M JOKYMEHTBI, IPUMEHSIS
CTaHJapTHBIE IIPOLEAYPh! BHIX0/A;

6.6.4 coolumars coTpy/HUKY OMOIMOTEKM O BO3HMKILHX HENojaiKax M
Hapyuenusix B pabore kommnbiotepa. B ciydae c¢bos B pabore obGopynoBaHus u
[IPOrpaMMHOro o0ecIeYenns 0 BHUHE T10JIb30BaTeNsl, OTBETCTBEHHOCTh HECET
[MOCJIC/IHMI  3aPErMCTPUPOBAHHBII 38 aBTOMATH3UPOBAHHBLIM PAaBOUYMM MECTOM
[10/1b30BaTe/,

6.6.5 OepekHO  OTHOCUTHCS K MMYLIECTBY,  TEXHHYECKOMY M
porpamMMHoMy obecreucHmio, 000py10BaHHIO H HOCHTENAM HH(OPMALIHH;

6.0.6 cobiosaTh TeXHUKY GE30MACHOCTH [IpH paboTe 38 KOMIBIOTEPOM;

6.7 Tlonp3oBarensm 3anpereHo:

6.7.1 HaxoMThCs 3a aBTOMATM3MPOBAHHBIM PabOYMM MECTOM B BepXHeil



ontenie (¢ BepxHel ojenc10i B KauecTBEe PyHHOH KIaaH);

6.7.2 10JIb30BATHCsl ABTOMATU3MPOBAHHBIMH  padOUYUMHU  MecTamMu  0e3
perucTpaunu B «KypHaje perucrpalydyd IOCELIEHHH» BpEeMEHM Hayalla H
OKOHYaHUSs padoThl;

6.7.3  OCYILLECTBIISITh HECAHKIIMOHMPOBAHHBIN JIOCTYI K TUIATHBIM pecypcam
cetu Murepuer;

6.7.4 3amyckaTh Ha aBTOMaTH3MPOBAHHBIX pabo4yMX MeCTax 3JEKTPOHHOIO
YUTAIBHOrO 3aja Kakue-JM0o nporpamMMel, IPUHECEHHBIE HA CHEMHBIX HOCHUTEIISIX
ntdopmanmu nubo ckonupoBaHublie U3 cet MIHTEpHET;

6.7.5 nojkjiiouars K aBTOMAaTH3MPOBAHHBIM  pabouuM  MecTaM
3JIEKTPOHHOIO YUTAILHOTO 3a1a COOCTBEHHbIe Nepr(epuiinble yCTpOHCTBa,

6.7.6  BHOCHThL W3MEHEHUsI B HACTPOWKH TPOrpaMMHOro obecrnevyeHus W
aBTOMaTH3MPOBAHHBIX PAO0OHMX MECT YMTAILHOTO 3aJ1a;

6.7.7 Tpou3BOAWUTL  Kakue-IMOO  oTkioueHus JIMOO0  NepeKIioYeHHs
nuTaloux Kadesnen;

0.7.8 wucnosibzoBaTh JlocTyn K ceTh  MurtepHer B KOMMEPYECKHX
(pasMellieHust pekjiaMbl | Tak jlanee), NpOTHBO3AKOHHBIX (HAapYIIEHHsT aBTOPCKUX
MpaB ¥ Tak jajee), HEITUUECKKUX (MTPOCMOTP CalTOB MapruHanbHOIO COACPIKAHUS
M Tak jajiee) HessaxX, a Takke HaHeceHhe yilepba MM Bpejia OpraHu3alusiM U
(pU3HYECKUM JIM1aM;

6.7.9 ocyuiecTBsITE  Konupoanue W3 cetn MwurepHer aynmo- u
BUACOUH(POPMALIUH, TPOIPAMMHBIX TIPOJAYKTOB;

6.7.10 moJkaouaThes K CETEBbIM BUACOUTPaM;

0.7.11 y4acTBOBaThH B JIIOOBIX BUJAX eperoBopoB B cetn MurepHeT;

6.7.12  pa3roBapuBarh ¢ APYIMMH TOJIB30BATENAMH JIMOO 1O MOOUILHOMY
rejedony;

6.7.13  npunocuth ¢ coboi W ynoTpedssaTh 3a aBTOMATH3UPOBAHHBIMU
padoyMMK MeCTaMM [UIIEBBIE TIPOJYKThI U HAIIUTKH.

6.8  CorpyaHukd OMOIUOTEKH He HECYT OTBETCTBEHHOCTH 3@ COMEPIKAHUE
UHPOPMAIIMK, TOJYYEeHHOH IM0Jb30BaTENEM M3 WCTOYHUKOB OTKPLITOrO JIOCTyTIa
cety MuTepHer.

7. OTBeTCTBEHHOCTH MOJIL30BaTe/1eil OMOJIHOTEKH

T 3a wnapymenue [lpaBun nosnp3oBaHust Oubnuorexod Qunnana,
MPUYHIICHHE MaTepuaabHoro yuiepda MoJb30BaTe/NM HECYT MaTepHalibHYyo
OTBETCTBCHHOCTL, TPEAYCMOTPEHHYIO HacTosiliumu  [lpaBunamMu W MHBIMM
JIOKaTbHBIMH HOPMATUBHLIMM aKTaMW YHUBEpCUTETa, WM aJMHHHUCTPATHBHYIO,
Fpask/IaHCKO-TIPABOBYIO,  YI'OJIOBHYIO ~ OTBETCTBEHHOCTH B  COOTBETCTBUH C
3aKOoHO aTesILbcTBOM Poccurickon Deaepalini.

7.2 Tlonb3zoBaTelld, OTBETCTBEHHBIC 3@ YTPATy WM 1opdy OMOIHOTEHHBIX
JNOKYMEHTOB, 00s3aHBl  3aMCHUTb  HUX  AHAJOTWYHBIMHM, HJIM  HU3JIaHUSIMH,
MPU3HAHHBLIMKA OHOJHOTEKOH pPaBHOIEHHBIMU, a [PH HEBO3MOYKHOCTH 3aMeHbl -
BO3MECTHTL TEKYILYI0 BOCCTAHOBHUTEIbHYIO CTOMMOCTb H3JaHMS Ha [IeHb
BO3MeEIleHHUs yilepbda nyTeM 100poBOJBLHON0 B3HOCA YKA3aHHOH CYMMEBI.

7.3 B canydac oTtkaza [100pOBOJILHO KOMIIEHCUPOBAaTh MarepualbHbINA



yuepd puimany, no McreHeHnH Mecsilia co JIHs yCTaHOBJeHHs (paKTa YyTpaThl ilK
MOpYK M3JaHWsL OTBETCTBCHHLIMHU JiHllaMu OubNIMOTEKH cocTasisiercss AKT 00
OTKa3e MOIL30BATENsT OT BO3MELICHHMS yulepda, Ha OCHOBAaHUH KOTOPOIO
QJIMMHICTPaLUs (pUIMaTy NPUHEMAST MEpPhl 110 BO3MEIIEHHMIO MaTepHaIBHOrO
yiepda nyrtem obpaiienns B paBooXpaHuTesibible 1 cy1e6Hble opramHbl.

7.4 Tlpasa n obsa3annocTu, npejlycMoTpeHnble nactosimmu [Tpasuiamu,
pacrnpocTpansiorest 1a rnojp3oBareied Oudinnorekn (uimMana ¢ MOMEHTa
MOJUTHCAHHS  YUTATCIILCKOrO  (pOpMyJIsipa MU J0IOBOPa O 11pe0CTaBlICHUH
nocryna K Onbanoreuromy orjty, rnepsoii Bhuiaun GUGIMOTEUHBIX JTOKYMCHTOR
Ha yCIIOBHSIX aboHeMeNTa W (MIIM) TICPBLIM T0JB30BAHNEM YCIYIaMH YHTAlbHOTO
3a’a.

7.5 3a yTpary 1pousBejleHHil TieuartH M MHBIX MaTepUasIon U3 (OH/a
OMONMOTEKH, W NIpUUMHENME MM HEeBOCHOTHUMOrO Bpejla, 3a HapyIICHHs CpoKa
BO3BpaTa JIOKYMCHTOR HECOBEPUICHHOJIETHUMH MOJIL30BATENSIMH,
OTBETCTBEHHOCTh HECYT MX POJMTENH, OMNCKYHBI, MOMCUUTENN, MHbIE 3aKOHHBIE
MPEACTABUTENH.

7.6 B umHBIX cuyvasx, He [CpeUMCIEHHBIX B Hactosuwmx [lpasmiax,
KOMIICHCALUS MPUYMHEHHOrO  Bpefa W HACTYIJICHHME  TpakJalcKoi
OTBCTCTBEHHOCTH  OCYILICCTBIISETCSl B COOTBETCTBHM € JIGHCTBYIOIIMM

[

3axononareinLeTBom Poceuiickoit Mejiepariin.
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